IST 101 – Computer Concepts – Semester:_____________

Instructor:______________________
Name:________________________ 

Lab assignment #3: Word, Ch. 5
This assignment is worth 10 points.
1. Open and register with myitlab. Visit www.myitlab.com.


2. Follow instructions on the page to register yourself with myitlab.  Also registration instructions can be found on the IST101 website


3. Ensure that you are able to logon to myitlab (www.myitlab.com).  Navigate to the page where you will find lab assignments and homework assignments.


4. Complete Word Ch. 5 Skill-Based Training in myitlab.
Grading Rubric:

	
	Points

	Completion of Word Ch. 5 Skill-Based Training
5 – 100% score and on time

4 – 99 – 90% score, or late submission
3 – 89 – 80% score
2 – 79 – 70% score
1 – 69% and lower, or incomplete submission


0 – Not attempted
	

	Attendance 

5 – Present, on time, and prepared for lab period (myitlab access code, books, flashdrive).

0 – Present but unprepared for lab period.


0 – Absent for lab period.
	

	Final grade
	


Visit the IT web site at: www.mccc.edu/info_tech to learn about our academic programs
IST101 is taught at Mercer County Community College, Trenton, NJ

