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Lab Assignment #8: Access, Unit A



1. Complete Independent Challenge a.-g. on page Access 24 of your lab textbook.

· You need to open the file ”Media-A.accbd” and save it to your flash drive.

· Add your name as the last record.

· Turn in a printed copy of the document.  

2. You will need the names and phone numbers for 20 people you know.

3. Create a personal database.

(1) Start Access.

(2) In the Navigation Pane, click “personal”, click “contacts”, then click “download”.

(3) Save the database to your flash drive as file name “Personal Contacts db”.

(4) Type your name, address, email address, and phone number.
(5) Type the name, address, and phone number for 20 personal contacts.  You might want to use your cell phone to get the correct phone numbers.  You can make up addresses.

(6) Print the Contact Address Book and Contact Phone List.


4. Use the Internet to find the name, address and phone number of 10 companies within 5 miles of Trenton that sell computers.  (Try: www.switchboard.com )


5. Create a business database
(1) Click the Create tab on the Ribbon, click the table button.
(2) In the Navigation Pane, click “business”, click “contacts”, then click “download”.

(3) Save the database to your flash drive as file name “Business Contacts db”.

(4) Type the name, address, email, website, and phone number for each of the 10 computer companies within 5 miles of Trenton.

(5) Print the Contact Address Book and Contact Phone List.

