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Lab Exercise #5: Excel, Units A&B




1. Together as Class: Complete Skills Review on pages Excel 19 – Excel 20 of your lab textbook.

· You need to open file “EX A-2.xlsx” and save it to your flash drive.

· Please turn in a printed copy of the completed document.

· Make sure you type your name at the top of the document.


2. Complete Real Life Independent Challenge on page Excel 23 of your lab textbook.

· You need to open the file ”EX A-4.xlsx” and save it to your flash drive.

· You may skip the Advanced Challenge Exercise

· Please turn in a printed copy of the document.  
· Make sure you type your name at the top of the document.


3. Together as Class: Complete pages Excel 26 – Excel 41 of your lab textbook.

· You need to open file “EX B-1.xls” and save it to your flash drive.

· Please turn in a printed copy of the completed document.

· Make sure you type your name at the top of the document.
4. Complete the Visual Workshop on page Excel 50 of your lab textbook.

· Please turn in 2 printed copies of the completed document.

· One printed document is printed regular

· The other printed document is printed with formulas turned on.  To turn on formulas for printing, do the following:

i. Click the office button

ii. Click “Excel Options” on bottom right
iii. Click “Advanced” in the left pane window

iv. Scroll to the “Display options for this worksheet” section

v. Click the “show formulas in cells instead of their calculated results” checkbox.

vi. Click OK

