IST 101 – Fall 06 – A. Lynch

Name:____________________________________


====================

Lab exercise #3: Word, Units A&B


Due: __________________
You will need your flash drive to complete today’s assignment.  I will be collecting 3 printed pages attached to this assignment page for today’s assignment.  Complete all 4 parts of this exercise.  Attach the printed pages to this cover page. 
1. Listen to a description of MS-Word.


2. Practice finding data files for this course.


3. Complete Skills Review, numbers 1 thru 8, on page 165 of your lab textbook.

· Number 1 asks you to open the file WD B-2.doc.  
· Number 1 also asks you to save the file; save it to your flash drive.

· Please turn in a printed copy of the document.  (Make sure you type your name at the top of the document)
4. Complete SAM Training for Lab Assignment 3.


5. Complete SAM “Lab Assignment 3 – Word A&B”

· Print your results page.

· Write your score here: _____________

