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Name:__________________
=====================




Due: ___________________
Final Project
For this project you will be creating your Career Portfolio.  This is a collection of your work that represents what you know and can do.  Your portfolio should present you in the best possible light; it is a representation of you and what you think of yourself.  The portfolio should include:

1. writing samples that include:

a. a 200-word personal statement that describes who you are and what you believe.  This should be a good description of your character;

b. a short essay describing what you would like to achieve in your life.  Where do you see yourself 10 years from now?  Be sure to discuss milestones necessary to achieve your goal.  Include your family, job, residence, activities, and lifestyle;

c. a 200-word essay in which you describe the importance of studying business.

2. a resume;

3. at least one letter of reference from a teacher or a former employer;
4. awards that you have earned from work or school;

5. work samples that include:

a. exams or tests that you are very proud of

b. papers or reports that you are very proud of
c. events or activities you’ve planned
Putting it all together:
1. Create / collect each of the before mentioned items and decide if they present you and your abilities in the best light.  You will be asked to submit drafts of each of the items before the final due date.
2. Arrange the materials in a logical order.  

3. Place these artifacts in a binder.  Be sure to include a cover and table of contents.  Be creative with your cover because it is the first thing the reader will see.
Final presentation:

You are going to make a 5 – 10 minute oral presentation at the end of this assignment.  You will be asked to answer:

1. Where have you been?

2. Where are you now?

3. Where are you going?

4. How can studying Business help you achieve your goals?

5. What have you learned from this class / semester?

