BUS101 – A.Lynch



Name:__________________
FINAL PROJECT Grading Rubric
This project represents 20% of your final grade for this class and is due on Wednesday, May 12, 2010.  If you are absent on this day, 20 points will be deducted from the assignment – NO EXCEPTIONS.  Each item will receive points as listed below.  

	Item
	Total points
	Draft Date / Due Date
	Points earned

	1. Written Organization:  cover page, table of contents, introduction, organization, neatness, creativity, on time 
	10
	n/a
	

	2. Personal Statement: length (500 words), format, content
	20
	4/21/10
	

	3. Business term paper: length (3-5 pages), format, content
	20
	4/28/10
	

	4. Resume: format,content

	10
	5/510
	

	5. Business Cover Letter: format, content
	10
	5/5/10
	

	6. Supporting materials:
	10
	n/a
	

	a. Letter of reference
	
	
	

	b. Awards / certificates
	
	
	

	c. Work samples – Things you’ve done
	
	
	

	7. Oral presentation:  preparation, delivery, content
	20
	5/12/10
	

	Total Points:
	100
	
	


In order to receive full credit for an item, it must be:

· turned in on time

· includes all essential elements

· show significant effort and knowledge of the topic
You will receive partial credit for an item if the item is:

· having most of the essential elements
· late or incomplete
· turned in without having submitted a draft (only 4 items)

· lacking sufficient effort or knowledge of the topic
You will receive no credit for an item given the following conditions:

· you turn in the final project without including that item

· you are absent for the oral presentation

· you don’t turn in the final project
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