BUS101 – A.Lynch



Name:__________________
=====================




Due: ___________________
Final Project
For this project you will be creating a BUS101 Portfolio.  This is a collection of your work that represents what you know and can do after taking this course.  Your portfolio should present you in the best possible light; it is a representation of you. The portfolio should include:

1. a 3-5 page term paper in which you describe the importance of studying business.  In this section, you should describe what you have learned in this course.  It needs to be very detailed giving specific topics that we have uncovered, definitions you have learned, and important facts you have studied from each of the chapters.

2. a 500 word personal statement that describes what is special, unique, distinctive, and/or impressive about you or your life story.  It tells the details of your life that have helped to make you the person you are today.  It also helps others better understand you.  It also tells what you would like to achieve in your life and where you see yourself 10 years from now. http://students.berkeley.edu/apa/personalstatement - visit this web site for additional help.
3. a resume;

4. a business cover letter – written to me in business letter format.  Explain your experience with BUS101 in this assignment and this semester.  Include a convincing description of why you should get the grade you would like;

5. a cover page for the report – be creative, include graphics;

6. a table of contents – this means you need to number all the pages;

7. an introduction - this is a description of this project and a general description of what is included in your Career Portfolio.  This should be at least 300 words.

8. at least one letter of reference from a teacher or a former employer;
9. awards that you have earned from work or school;

10. work samples that include:

a. exams or tests that you are very proud of.
b. papers or reports that you are very proud of.  This is a good place to assemble you reaction papers – with the articles.
c. work related work samples are also acceptable.

Putting it all together:
1. Create / collect each of the before mentioned items.  They should present you and your abilities in the best light.  You will be asked to submit drafts of each of the items before the final due date.
2. Arrange the materials in a logical order.  (Cover page, table of contents, business letter, essay on Business, personal statement, resume, letter of reference, awards, and work samples)
3. Place these artifacts in a report folder, cover, or binder.  
Oral presentation:

You are going to make a short 5 – 10 minute oral presentation at the end of this assignment. The final presentation will be your description of the most significant topics covered this semester.  You should be presenting the key points of your term paper.
You will also be asked to answer the following question:

· What is the most significant thing you’ve learned from this class / semester / assignment?[image: image1][image: image2][image: image3]
