Information & Preparation
your job search allies

Bob Grimmie
Executive Director — Center for Occupational Employment Information
New Jersey Department of Labor and Workforce Development
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Private Sector Employment vs. Monthly Change
January 2008 - March 2013
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PROFESSIONAL & BUSINESS
SERVICES  +13,000

EDUCATION & HEALTH SERVICES
+13,000

TRADE, TRANSPORTATION,
UTILITIES +7,700

LEISURE AND HOSPITALITY
+5,500

OTHER SERVICES +5,000

MANUFACTURING +3,200

CONSTRUCTION +700

FINANCIAL ACTIVITIES  +300

INFORMATION -3,800
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How have employers adjusted
their approach to staffing?
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Critical Thinking

Communication
Skills

Flexibility in
learning

Problem Solving
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You must keep Soft Skills in mind
during every aspect of your job
search.
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The evaluation process begins at
first contact

Resume, Job Fair, Interview,
Networking Introduction, etc...
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he Goal of a resume is to
secure an interview

*Make it clear to the employer that you are
qgualified for the job in question and are worthy
of an interview.

*A GOOD resume does not guarantee a job,

but a BAD will prevent you from having a
chance.
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Resume Constants

*Employment History
* Education
* Other Accomplishments
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Always design your resume to
be relevant to the specific job
that you are applying for.
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Make your decisions about what to include
based on the depth of your experience and
the skills needed for the job.

Ask yourself, does this help me achieve the
purpose of my resume?
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Resume & Interview
Do’s and Don’ts
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Do...

Prepare: Read the job description and focus your work
history bullet points on aspects of your past experience
that relate directly to the job that you are applying for.

Do Not...

Misrepresent yourself in any way; including educational
accomplishments, work history, or skills and abilities. You
must be able to discuss anything you put in writing
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Do...

Proofread, proofread, proofread. When possible have a
friend, colleague, or other professional read your resume
before you make it public.

Do Not...
Allow your resume to go public with spelling, grammatical,

or factual errors.
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Do...
Use action words to highlight your relevant experiences to
enable your resume to stand out in a stack of hundreds of

resumes.

Do Not...
Use colored or scented paper, non traditional fronts, or
overly complicated layouts to make your resume stand out.
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What does your on-line
presence say about YOU?
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Remember, in the hiring process
YOU are a reflection of everyone
that you’ve already met with.
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Tools and Resources to help
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2 Instead of looking for one size fits all solutions to what
is a very complex employment market, let’s break it down
to a more manageable size.

0 Take it one industry at a time.

0 Create a system that enables the business community
to inform our strategy.
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0 Advanced Manufacturing

a Financial Services

0 Health Care

0 Life Sciences — Bio Tech & Pharmaceuticals
0 Technology and Entrepreneurship

0 Transportation, Logistics, and Distribution
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Governor Chris Christie » Lt.Governor Kim Guadagn«
State oF NEW JERSEY NJ Home | Services A to Z | Departments/Agencies | FAQ!
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11 Calendar Unemployment Benefits

Sunday filing pays benefits faster

LE)

Johiseekers

All the tools you'll need to get a job

Businesses

All the tools you'll need to find the right employees

@ z:ﬂiaﬂi';mm Contact Us | Privacy Notice | Legal St & Disclaimers | A ibility S t @

Statewide: NJ Home | Services A te Z | Departments/Agencies | FAQs
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Jobsdlersey.com

WHERE TALENT MEETS OPPORTUNITY

v




ol

Jobsdlersey.com

WHERE TALENT MILTS OFFORTUNITY
i

LI R

e

Iomtet U

Unemployment Benefits
Sunday 1lng pays barmfits fasher

Job Hunting

M hmbamg: — Skt Your M

v EoT W e T e L Do T Lo &
et e R e P e
o1 L TG I3t 11 L e VIONS B

]

ocwac troughod M Jarpey. Use-Sics e Uacte
T TEORE ﬁ-ﬁM|':lq_mLm.u.m‘;'

FHCRC 1T DSCOMIC I B 2 OELT WOk ST

1w s Memwori

mc |t Mytyigos OO T e TECTEC MCT I oy
e T T e e

Joks Fwra
Jok Sawd wre wn wcetent Spporiuny b fine bune
S

B ey TeE s TEes SroarETe
CoTeconE £ me U N oo B seerch

Start yeur jab Séarch with

WEW §JERSEY'S

Talent
Networks

{32 JOB FAIRS

Johsdlersey.com

WHERE TALENT

MEETS OPPORTUNITY

4




\-‘-

Questions?
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