o FAQS o

Full-time employees are to follow the guidelines from the Memorandum of Understanding (MOU)
or the respective Collective Bargaining Agreement (CBA).

The summer hours are in effect from Monday, May 26 through Friday, August 15, 2025.
How would | enter time if | choose to follow a 5-day work week using the

relevant CBA?
Refer to the Collective Bargaining Agreement and arrange work assignments 4
with your supervisor.

Can | work a 5-day week with my entire department closed on Fridays?

e Work location may change when department is closed.

e The length of day for those not adopting a four-day work week is in each MOU or
CBA).

e |f you have questions, please seek guidance from your union leadership.

Any deviations from, or exceptions to, the guidelines must be approved
by your Department or Division Vice President.

5 e Yes, with manager approval and arranged work assignments.

Part-time employees are not eligible for summer hours.



