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Major Paper Sections 

Your essay should include four major sections: the Title 

Page, Abstract, Main Body, and References. 

Title Page 

The title page should contain the title of the paper, the 

author's name, and the institutional affiliation. Include 

the page header (described above) flush left with the page 

number flush right at the top of the page. Please note that on 

the title page, your page header should look like this: 

Running head: TITLE OF YOUR PAPER 

Pages after the title page should have a running head that 
looks like this: 

TITLE OF YOUR PAPER 

Type your title in upper and lowercase letters centered in 

the upper half of the page. APA recommends that your title 

be no more than 12 words in length and that it should not 
contain abbreviations or words that serve no purpose. Your 

title may take up one or two lines. All text on the title page, 

and throughout your paper, should be double-spaced. 

Beneath the title, type the author's name: first name, 

middle initial(s), and last name. Do not use titles (Dr.) or 

degrees (Ph.D.). 

Beneath the author's name, type the institutional 

affiliation, which should indicate the location where the 

author(s) conducted the research. 
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Abstract 

Begin a new page. Your abstract page should already include 

the page header (described above). On the first line of the 

abstract page, center the word “Abstract” (no bold, 

formatting, italics, underlining, or quotation marks). 

Beginning with the next line, write a concise summary of the 

key points of your research.  

The Main Body 

Your essay should be typed, double-spaced on standard-

sized paper (8.5" x 11") with 1" margins on all sides. You 

should use 10-12 pt. Times New Roman font or a similar 

font. 

Include a page header at the top of every page. To create a 

page header, insert page numbers flush right. Then type 

"TITLE OF YOUR PAPER" in the header flush left. 

APA Citation Basics 

When using APA format, follow the author-date method of in-

text citation. This means that the author's last name and the 

year of publication for the source should appear in the text, 
for example, (Jones, 1998), and a complete reference should 

appear in the reference list at the end of the paper. 

If you are referring to an idea from another work but NOT 

directly quoting the material, or making reference to an 

entire book, article or other work, you only have to make 

reference to the author and year of publication and not the 

page number in your in-text reference. All sources that are 

cited in the text must appear in the reference list at the end 
of the paper. 
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References Page - Basic Rules 

 All lines after the first line of each entry in your 

reference list should be indented one-half inch from the 

left margin. This is called hanging indentation.  

 Authors' names are inverted (last name first); give the 

last name and initials for all authors of a particular work 

for up to and including seven authors. If the work has 

more than seven authors, list the first six authors and 
then use ellipses after the sixth author's name. After the 

ellipses, list the last author's name of the work.  

 Reference list entries should be alphabetized by the last 

name of the first author of each work.  

 If you have more than one article by the same author, 

single-author references or multiple-author references 

with the exact same authors in the exact same order are 

listed in order by the year of publication, starting with 

the earliest.  

Article From an Online Periodical 

Online articles follow the same guidelines for printed articles. 

Include all information the online host makes available, 

including an issue number in parentheses. 

Author, A. A., & Author, B. B. (Date of 

publication). Title of article. Title of Online 

Periodical, volume number(issue number if 

available). Retrieved from 

http://www.someaddress.com/full/url/ 
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Bernstein, M. (2002). 10 tips on writing the living 

Web. A List Apart: For People Who Make Websites, 

149. Retrieved from 

http://www.alistapart.com/articles/writeliving 

Web Page 

List as much of the following information as possible (you 
sometimes have to hunt around to find the information; don't 

be lazy. If there is a page like 

http://www.somesite.com/somepage.htm, and 

somepage.htm doesn't have the information you're looking 

for, move up the URL to http://www.somesite.com/): 

 

Elements 

 Author: Usually found at the top or bottom of the web 

page. Look for: Author, Compiler/Compiled by, 

Maintainer/Maintained by. If author is not available, 

begin your citation with the web page title.  

 Publication Date: Usually found at the end of the 
document. Use the last update if available. Use the 

copyright date if available. If the month and day are 

given, include them. If a publication date is not 

available, use n.d. (no date).  

 Web Page Title: Give the title of the web page here. If 

you are citing a specific article within a larger web site, 

give the title of the article and the name of the larger 

web site.  

 URL: "Uniform Resource Locator" is the web address of 

your document. It is found at the top right corner of 

http://www.somesite.com/
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your printout or in the "Location" bar on your web 

browser. Take care in transcribing the URL. Copying and 

pasting is recommended. Whenever possible, the URL 

should take the reader directly to the document you are 

citing. If this is not possible, the URL should take the 

reader as close to the document as possible.  

Basic Format 

Author, A. A. (Date of publication). Title of Page/Document. 

Retrieved from URL  

Note: The title of the page/document is italicized. 
Note: n.d. indicates that no publication date is available.  

Web page without an author 

GVU’s 8th WWW user survey. (n.d.). Retrieved from 

http://www.cc.gatech.edu/gvu/users_surveys      /survey-

1997-10/  

Web page authored by an organization 

Greater New Milford (Ct) Area Healthy Community 2000, 

Task Force on Teen and Adolescent Issues.      (n.d.). Who 

has time for a family meal? You do! Retrieved from 

http://www.familymealtime.org  

 

 

NOTE: When an Internet document is more than one Web 

page, provide a URL that links to the home page or entry 

page for the document. Also, if there isn't a date available for 

the document use (n.d.) for no date. 

 


