Sample Combination

Resume

YOUR NAME

Your Street Address

Your Town, State Zip

Your Phone

E-mail

Objective: Management position with a large hotel banquet facility.

HIGHLIGHTS OF QUALIFICATIONS

• 
Excellent organizational ability

• 
Great staff motivator

• 
Strong management skills under deadline pressure

•
Talented problem-solver

• 
Skilled in creating rapport with clients

• 
Self-starter

Certification: FDA Food Protection and Safety

RELEVANT EXPERIENCE

Management

• 
Supervise wait staff of 20 during day and evening shifts

• 
Hire and train new employees

•
Coordinate schedules for all workers

Inventory Control

•
Manage food and restaurant supply inventory

•
Order supplies as needed

•
Negotiate contracts and special orders with suppliers

Customer Service

• 
Assist individual and corporate clients with party and banquet planning

• 
Direct all activities during events

•
Coordinate banquet room set up and break down

Marketing

• 
Develop and implement marketing and public relations strategies to increase       sales

•
Organize special events, including: Taste of Ireland, Monday Munchies, Wednesday Wings(weekly); WKGO Radio’s Live Band Bash, Community High School’s Alcohol-Free Dinner and Dance (monthly); Sharp Electronics Corporate Open House, General Hospital’s Charity Luncheon, United Way .
EMPLOYMENT HISTORY

2000-present   

Manager
 O’Malley’s Restaurant-Mercerville

1997-1999 

Assistant Manager
 Scarpini Italian Restaurant-Princeton

EDUCATION

A.A.S. in Hotel, Restaurant and Institution Management, Mercer County Community College, Trenton, NJ  December 2004
