
Filing Instructions for Certificate of Incorporation

All firms in the CSBS network must be incorporated.  
American Incorporation Law
Although each of the 50 states in the United States is free to have its own individual incorporation law, in most states corporation law is heavily influenced by the Model Business Corporation Act (MBCA) which was drafted by a committee of the American Bar Association.  In 1984 the Act was completely overhauled and is referred to as The Revised Model Business Corporation Act (RMBA).  The procedures for incorporation can be summarized briefly as follows:

The articles of incorporation, the document which is used to create the corporation, is prepared by the incorporators and delivered, together with any necessary fee, to the appropriate state official, usually the secretary of the state, who reviews the application.

The contents of the articles of incorporation must contain the name of the corporation, the number of shares of stock that the corporation is authorized to issue, the address of the registered office, the name of the corporation’s registered agent, the name and address of each incorporator, the corporate duration, and the corporate purposes.

If the articles conform to legal requirements, the secretary issues a certificate of incorporation which officially begins the existence of the corporation.

After the certificate of incorporation is issued, the directors named in the articles hold an organizational meeting, and a set of bylaws, a set of rules governing the corporation’s internal affairs, are adopted by the corporation.  In addition, officers are elected and corporate resolutions are established and the conduct of the corporation begins.  Minutes of the meetings are kept in order to have a record of the activities of the corporation.
Type the information requested on the Certificate of Incorporation.  Note:  The students should complete this document.  You will be notified via email when your Articles of Incorporation have been approved.
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