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 Montessori Teacher Training Program 
 

Policies and Procedures 
 
Mission Statement 
 

Montessori Teacher Training Institute of Mercer County Community College. (MTTI) would like to see that 
all children ranging in age from 2½ to 6 years old in the Central New Jersey region will have a reasonable 
opportunity to receive an authentic Montessori education.  To that end, MTTI provides a teacher training 
program that will eventually certify enough teachers to reach a wide cross-section of the area’s population.  
The program will be offered at a reasonable fee and during evenings and weekends to encourage parents and 
teaching assistants to attend, as well as child care professionals.  The goals of this two-year program are to 
facilitate an interest in learning how to educate children during their sensitive period for development and to 
prepare future educators to meet the many needs of young learners in this new millennium.  The program 
focuses on the study of the Montessori philosophy, child development, use of the Montessori didactic 
materials, classroom management, observation and record keeping, peace education and the complete 
Montessori Curriculum, based on the American Montessori Society (AMS) Philosophy for Teacher 
Education Program Models.  Maria Montessori’s methods for educating children are timeless and have 
proven to be a successful way of preparing the children of today for tomorrow. 

 
Who Should Attend 
 

* Montessori teachers or assistant teachers who do not have certificate. 
* Teachers and educators who wish to learn (and receive a certificate in) the Montessori method. 
* Those considering a career in Montessori education with opportunities in every state and throughout the 

world. 
* Parents or other individuals who wish to further their understanding of child development and successful 

alternative teaching methods. 
 
The Early Childhood Environment Philosophy and Goals 
 

A Montessori Early Childhood environment is described as a setting for children ages 2½ through 6 years.  The 
environment reflects these characteristics: 

 
a. Curriculum materials are organized by curriculum area or function (logical groupings). 
b. Within each grouping, the materials are arranged by level of difficulty or sequence of skill 

and concept of development (logical arrangement). 
c. Furnishings are of appropriate size for the children. 
d. The arrangement of furnishing allows for activities that are by individual or group, on floor 

or table, noisy or quiet, and active or sedentary (variety of activity spaces). 
e. Activity spaces and procedures are organized so that a noise-generating activity is far away 

or isolated from a quiet one (avoid conflict of interest). 
f. There is a provision for display of visual stimuli and children’s work products. 
g. Each activity or exercise is organized to provide purpose, procedure, closure, and 

opportunity for child success. 
h. The environment includes/offers materials which encourage the full development of each 

child’s potential.  Areas include: 
a. Concentration, the ability to maintain a sustained focus 
b. Observation skills 
c. Large and small muscle coordination 
d. The acquisition of practical skills relevant to care of self and environment 
e. Perceptual awareness and discrimination–in all sensory domains 
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f. Concepts basic to the understanding of quantitative relationships (e.g. one-to-one 
correspondence, the ability to recognize and identify the attributes of objects, class 
inclusion, equivalence, number, numeration, place value, arithmetical operations) 

g. Experiences basic to participating in multiple language communities, including 
experiences in listening, talking, writing, reading, and thinking 

h. Experience in self-expression through the visual arts, music, movement, and drama 
i. Experiences leading to an understanding of nature and the physical universe 
j. Experiences leading to an understanding of the social sciences 
k. Experiences with critical thinking skills and problem-solving techniques: questioning, 

experimentation, and hypothesis development 
i. The particular materials/activities selected are appropriate to the developmental period, 

abilities, and special needs of the children who use the environment. 
 

The environment reflects the influence of these adult behaviors: 
A) Preparation of a clean, orderly environment 
B) Demonstration and encouragement of care and precision in movement, and the 

organization and use of materials and equipment 
C) Encouragement of a child’s selection of activity 
D) Encouragement of a child’s participation in maintaining the environment 
E) Demonstration of strategies for use of materials 
F) Acknowledgment of and provision for expression of a child’s social needs 
G) Acknowledgment and responsiveness to a child’s emotional needs 
H) Acknowledgment and responsiveness to a child’s self-expression 
I) Ongoing monitoring and overview of the environment (observation) 
J) Communicating rules and procedures appropriate to the situation 
K) Modeling and facilitating pro-social behavior 
L) Modeling and facilitating positive techniques for conflict resolution 
M) Modeling and facilitating egalitarian interaction 
N) Providing effective leadership in group activities 
O) Communication and coordinating activities with team members 

 
Montessori Early Childhood Candidate for Certification 
 

The candidate for Montessori Early Childhood Certification: 
 

1. Montessori Philosophy and Human Development 
a. Demonstrates an understanding of and implements Montessori philosophy with a focus 

on the early childhood years 
b. Comprehends and utilizes an understanding of the stages of human growth, 

development, and educational theories with an emphasis from 2½ to 6 years of age 
c. Demonstrates evidence of personal growth through self-evaluation and introspection 
d. Demonstrates knowledge of developmental and behavioral norms and potential 

recommendations toward early intervention services 
 

2. Classroom Leadership 
a. Demonstrates observation, documentation, and analytical skills necessary for planning 

and recording the progress of children 
b. Utilizes cultural sensitivity in support of the development of individual children 
c. Demonstrates an ability to implement effective classroom strategies 
d. Demonstrates leadership skills and an understanding of professional standards 
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e. Incorporates an understanding of administrative functions 
 

3. Curriculum Implementation 
a. Demonstrates the principles of Montessori environmental and material design 
b. Articulates the rationale and sequence of the Montessori curriculum 
c. Demonstrates proficiency in applying Montessori principles in the context of the 

curriculum, didactic materials, and lesson presentations 
d. Designs and maintains a developmentally appropriate Montessori environment in 

response to the needs of students 
e. Utilizes a variety of instructional strategies and assessment methods 
f. Demonstrates an awareness and understanding of governmental regulations 

 
4. Community Involvement and Partnership with Families 

a. Demonstrates cultural sensitivity in communications and work with families and 
children 

b. Demonstrates an awareness of community resources for additional support of children 
and families 

c. Identifies and has a awareness of available professional associations 
 
Application Requirements 
 

1. Completion of a MTTI admissions application. 
2. The applicant must have a high school diploma or its equivalent. An original transcript 

from the school where the applicant graduated with the highest degree must be submitted. 
Transcripts from schools outside the US must have a comprehensive course-by-course 
evaluation (we recommend non-profit World Educational Services <www.wes.org>). 

3. A personal statement explaining the applicant’s interest in obtaining a Montessori early 
childhood teacher training education (300-500 words). 

4. Two letters of recommendation, one personal and one professional 
5. Recognition and preparedness for a demanding course load. 
6. Provide documentation of previous Montessori training work which will be evaluated by 

the Program Director.  The director will determine if all or part the previous work meets 
the criteria of the training program. 

7. Payment of fees as required by MTTI. 
 

A student may be registered by MCCC without all of the application requirements complete.  
It is essential that all requirements be submitted as soon as possible.  Any item missing will 
keep the student from being eligible for graduation and no certificate will be issued.  If there is 
a problem with a specific requirement, the Program Director should be informed. 

 
Course Description 
 

Montessori Teacher Training Institute of Mercer County Community College, offers a 
comprehensive two-year Montessori early childhood training for educating children from 2½ 
to 6 years of age.  The course consists of 2 phases: 
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Academic Phase (1st Year) 
The first phase is Academic in content.  In order to complete this phase students must 
finish 310.5 hours of Montessori study working directly with trained and qualified 
instructors.  Once students have completed the Academic phase and have satisfied all 
requirements set by MTTI, they may begin the Practicum  phase.  The Practicum phase 
start date may be changed with the Program Director’s approval.  The courses are 
scheduled from September through June of the first year. 

 
The Academic Phase courses are as follow: 

 
Montessori Theory and Philosophy of 
Education (Module I) 
This course will present the historical 
perspective and key components of the 
Montessori Method through Maria 
Montessori’s writings.  Focus will be 
on the nature of young children, 
absorbent mind, sensitive periods, 
logical-mathematical mind, spiritual and 
moral development, freedom and 
independence, prepared environment, 
the role of the teacher and the process of 
normalization. Students are required to 
compile an album and prepare short 
essays. 
 
Child Development (Module I) 
Students will enhance their knowledge 
of children by delving into the theories 
and stages of child development.  
Course work will highlight the physical, 
cognitive, emotional and social 
development of children.  Current 

research on child development will be 
discussed.  Students will use Maria 
Montessori’s books as a basis for 
understanding Montessori’s theories.  
Each student will be required to compile 
an album pertaining to child 
development and prepare a comparison 
paper. 
 
Program Leadership (Module I) 
This course presents the importance of 
classroom management and suggests 
models to achieve preparation of the 
environment; scheduling and curriculum 
planning; lesson strategies; evaluation of 
children; techniques for discipline, 
communication, and problem solving; 
and multi-culture and diversity in all 
forms.  The student will be responsible 
for class work, role-playing and 
completion of their album for this 
course. 

Practical Life (Module II) 
This course will explore the exercises of 
daily living including control of 
movement, care of self, food and 
nutrition, care of the environment, 
lessons of grace and courtesy and ground 
rules.  Students will delve into the 
philosophy and rationale of the Practical 
Life materials through hands-on 
applications in a Montessori environ-
ment.  Students will develop and 
present their original lessons.  Students 
are required to compile an album, write 
an introduction essay and take a final 
exam. 
 
Parent Education (Module II) 

This course enhances students’ 
understanding of the 
parent-teacher-child relationship. This 
will include raising the level of 
awareness, developing the knowledge 
base, providing options and creating 
strategies for collaboration, and applica-
tion/implementation of strategies 
 
Music and Movement (Module II) 
Music: Philosophy and rationale, 
rhythmic skills, singing skills, 
instrumental skills, music appreciation 
and history. 
Movement: Philosophy and rationale, 
body awareness, basic skills (locomotor, 
stationary, games), line activities 
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Each student will be required to compile 
an album as well as begin a resource file. 
 
Administration (Module II) 
This course will review licensing 
requirements for a school program, 
discuss other requirements for starting a 
school, review legal structures, examine 
budget and financial considerations, and 
determine the role of consultation and 
accreditation. 
 
Sensorial (Module III) 
The sensorial area of any Montessori 
classroom builds the foundations for 
future success. We learn about the 
philosophy and rationale of sensory 
education.  Montessori materials will 
be presented and practiced upon to 
strengthen students’ understanding of 
education and refinement of the senses.  
Visual, tactile and kinesthetic, 
stereognostic, auditory, gustatory and 
olfactory senses will be course topics.  
Students will have ongoing 
opportunities to enhance their 
understanding through hands-on use of 
the Sensorial materials within a 
complete Montessori environment.  
Success presentation of student 
knowledge through practicum and 
written exams will be a requirement of 
this course.  Each student will be 
required to compile an album. 
 
Science (Module III) 
This course will identify the philosophy 
and rationale of science in the Mon-
tessori curriculum.  Botany, zoology, 
earth elements, and physical science will 
be topics of study.  Each student will be 
required to compile an album.  A 
material making workshop will conclude 
the course along with a practicum 
session. 
 
Social Studies (Module III) 
Prerequisite: Multi-Sensory Education.  
Multi-cultural education is an ongoing 
and cross-curriculum component of the 

Montessori classroom.  The sessions 
will explore the many ways children can 
learn about the world’s cultural diversity 
and political and physical geography, 
which includes land and water forms, 
globes, maps, and flags.  History will 
conclude the sessions with exploration 
of time, calendar, seasons, and personal 
history.  Each student will be required 
to compile an album.  A material-mak-
ing workshop will conclude the course 
along with a practicum session. 
 
Art (Module III) 
Philosophy and rationale, basic skills, 
two-dimensional work (easel or table), 
three-dimensional work, art appreciation 
and history.   Each student will be 
required to compile an album as well as 
begin a resource file. 
 
Math (Module III) 
Prerequisite: Multi-Sensory Education.  
A unique look at the fascinating 
Montessori math material, its 
philosophy,  rationale and sequence, 
will be the focus of this course.  Stu-
dents will be introduced to the concepts 
of numeration, linear counting, the 
decimal system and its function, 
fractions, and memorization of basic 
arithmetic facts.  Each student will be 
required to compile an album, prepare an 
introduction and finish with a practicum 
exam and original lessons. 
 
Language (Module IV) 
Classes will connect the developmental 
needs of the young child with the scope 
and sequence of the Montessori 
materials.  Topics will include 
receptive and expressive language, 
visual and auditory perceptual training, 
vocabulary development and 
enrichment, pre-reading activities 
(sandpaper letter, movable alphabet, 
metal insets), reading, writing, functions 
of words, children’s literature and 
drama.  Each student will be required to 
compile an album, prepare an intro-
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duction and finish with a practicum 
exam and original lessons. 

 
Observation (Module IV) 

This course presents the importance of 
observation in the Montessori 
Classroom.  The instruction will help 
students explore the use of observation 
forms and data, to plan for individual 
and group lessons, communicate with 
parents, staff and administration and 
enhance classroom design and 

management.  Role playing, observa-
tion through videos and real class 
settings will be requirements as well as 
the creation of an album.  At this point a 
professional development file should be 
created by the student for all areas of the 
program. 
 

Academic Phase Book List 
 

Required Reading 
 

The Secret of Childhood, by Maria Montessori, Ballantine Books, NY 
The Discover of the Child, by Maria Montessori, Ballantine books, NY 
The Absorbent Mind, by Maria Montessori, Henry Holt and Company, NY 
Maria Montessori–The Montessori Method, by Maria Montessori 
Maria Montessori–Her Life and Work, by E. M. Standing, Plume, NY 
Montessori–A Modern Approach, by Paula Polk Lillard, Schocken Books, NY 
Montessori from the Start, by Paula P. Lillard & Lynn Lillard Jessen, Schocken 

Books, NY 
 

Recommended Readings (optional) 
 

The Essential Montessori, by Elizabeth G. Hainstock 
Montessori Today, by Paula Polk Lillard 
Maria Montessori, by Rita Kramer, Perseus Publishing, Cambridge, MA 
The Advanced Montessori Method I, by Maria Montessori 
Raising Self-Reliant Children in a Self-Indulgent World, by Stephen Glenn & 

Jane Nelsen 
Basic Montessori, by David Gettman 

 
Practicum Phase (2nd Year) 

The Practicum  phase, the second year of the program, consists of a minimum of 540 
clock hours (3 hours/day maximum, 5 days/week, for 9 months) of supervised classroom 
work and participation in projects, presentations, seminars, workshops, conferences, and 
practice sessions.  Any student who will not be supervised must make a written request 
to MTTI to be self-directed, for which there is an additional fee.  Students are solely 
responsible for finding a Practicum site.  The written request for Practicum placement at 
a Montessori school in an environment that is properly prepared for students 2½-6 years 
in age with a full range of Montessori materials, must be approved in advance by MTTI.  
Practicum locations outside Mercer and Middlesex Counties may be approved, provided 
appropriate supervision can be arranged.  For Practicum fees, see “Financial 
Information” below. 

 
To successfully complete the Practicum phase: 
1. Complete 540 hours of classroom experience under the supervision of a certified 

AMS, AMI or MACTE Early Childhood Montessori Head Teacher, approved by 
MTTI. 
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2. Be observed 3 times annually by an MTTI Field Consultant or by an experienced 
Montessori teacher approved in advance by MTTI.  Self-directed students must be 
observed 6 times annually.  The student is responsible for the expenses of the Field 
Consultant to visit any site outside Mercer or Middlesex counties.  Students must 
stay in contact with the MTTI Field Consultant at least monthly by phone or e-mail. 

3. Observe four Montessori environments for 2½-6 year olds, of which three must be 
other than the student’s practicum site. 

4. Observational reports must be submitted to your Field Consultant for review and 
acceptance. 

5. Participation in projects, presentations, seminars, workshops, conferences, and 
practice sessions. 

 
Attendance 
 

Students are required to complete 310.5 hours of lecture and course work during the 
Academic phase and 540 hours of practice teaching (Student Teaching).  In order to 
graduate, students must have maintained 100% attendance at both the Academic phase, as 
verified by the course instructor, and the Practicum  phase, as verified by the Site Director.  
All absences due to emergencies must be discussed with the Program Director.  All absences 
must be made up and the appropriate material covered. 

Facilities 
 

Montessori Teacher Training Institute of Mercer County Community College will be 
conducting courses at Montessori Corner at Princeton Meadows, located at 666 Plainsboro 
Rd., Building 2100, in Plainsboro, New Jersey. 

 
Financial Information 
 

Tuition and fees for the program are determined by Mercer County Community College, and 
may be adjusted according to their policies.  The fee for  Practicum Phase of the program is 
not charged until the following year and the fees may increase.  The tuition is payable in 5 
Modules (4 Academic, 1 Practicum), due 10 days before it starts.   Books are estimated at 
$175. An additional fee will be required by other professional organizations for credential 
and certification fees, estimated at $350, should accreditation be granted. 

 
Academic Modules & Fees 2013-14 

 
Course Title  Hrs  Tuition & Fees 

Module I    898 
Montessori Theory/Phil  30 
Child Development  30 
Program Leadership  15 

 
Module II    810 

Practical Life  36 
Parent Education  9 
Music & Movement  6 
Administration  16.5 

 
Module III    1044 

Sensorial  36 
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Science & Social Studies  12 
Art   3 
Math  36 

 
Module IV    972 

Language  36 
Observation  45 

 
Academic Total  310.5 $3,724 

 
Practicum Phase 

Internship – Supervised  540  972 
Internship – Self-directed 540  1,394 

 
Total Academic & Practicum – Supervised  $4,696 
Total Academic & Practicum – Self-directed  $5118 
 
Books   Approximately $175 
 
Performance and Completion Standards 
 

Academic phase 
1. Complete all assignments. 
2. Participate in all courses. 
3. Acquire an understanding of how to observe children 
4. Complete work on all albums 
5. Attendance at all classes is required to meet certificate standards.  A student who 

misses classes will be required to make up these classes the following term. 
6. Papers or demonstration of competence at the completion of each curriculum area. 

 
Practicum Phase 

1. Observation other Montessori environments four times, along with an observation 
report for each site. 

2. Satisfactory completion of material making and Internship project 
3. With the advice of the Program Director, arrange to attend appropriate workshops, 

seminars, and conferences. 
4. Complete, with your Supervising Teacher and Field Consultant, periodic evaluation 

reports, covering these abilities: 
a. The ability to integrate the Montessori theory and methodology in daily 

interactions with children, parents and staff. 
b. Understand and utilize an understanding of child development when working 

with children. 
c. Observation of children using a variety of observational tools. 
d. Proper use of instructional and class management techniques. 
e. Prepare and maintain a Montessori environment.  

 
Students must pass all assignments and evaluations, which will be graded on a pass-fail basis, 
to complete a course.  Students will be allowed to resubmit an assignment or be re-evaluated 
if the results do not meet course standards.  Partial assignments will not be accepted.  
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Any student experiencing difficulty in completing assignments will meet with the course 
instructor and Program Director to discuss their status in the program.   

 
Early Childhood Certificate 
 

A student who satisfactorily completes all the academic classes and demonstrates in their 
practicum competence in leading children ages 2½ to 6, as described above, and paid all 
program fees, will have completed MTTI’s requirements for graduation.  The student will 
receive from MTTI an Early Childhood Certificate. 

 
Career Information and Opportunities 
 

MTTI offers support in the student’s efforts to become part of the growing Montessori 
community.  It is, however, the student’s responsibility to obtain both a practicum site and 
permanent employment.  MTTI does not guarantee student placement for either. 

 
Code of Ethics 
 

PRINCIPLE I:  Commitment to the Student  
 

In fulfillment of the obligation to the children, the educator:  
Shall encourage independent action in the pursuit of learning.  
Shall protect the opportunity to provide for participation in educational programs without 

regard to race, sex, color, creed, national origin, sexual orientation, religion, disability 
or other legally protected status.  

Shall protect the health and safety of students.  
Shall honor professional commitments, maintain obligations, and contracts while never 

soliciting nor involving students or their parents in schemes for commercial gain.  
Shall keep in confidence information that has been secured in the course of professional 

service, unless disclosure serves professional purposes or is required by law.  
 

PRINCIPLE II:  Commitment to the Public  
 

The Montessori educator shares in the responsibility for the development of 
policy relating to the extension of educational opportunity for all and for 
interpreting educational programs and policies to the public.  

 
In fulfilling these goals, the educator:  

Shall support the American Montessori Society and not misrepresent its policies in public 
discussion. Whenever speaking or writing about policies, the educator should take the 
precaution to distinguish private views from the official position of the Society.  

Shall not interfere with nor exploit the rights and responsibilities of colleagues within the 
teaching profession.  

 
PRINCIPLE III:  Commitment to the Profession  

 
The Montessori educator makes efforts to raise professional standards and 
conditions to attract persons worthy of trust to careers in Montessori education.  
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In fulfilling these goals, the educator:  
Shall extend just and equitable treatment to all members of the Montessori education 

profession.  
Shall represent his or her own professional qualification with clarity and true intent.  
Shall apply for, accept, offer, recommend, and assign professional positions and 

responsibilities on the basis of professional preparation and legal qualifications.  
Shall use honest and effective methods of administering duties, use of time and 

conducting business.  
 

We pledge to conduct ourselves professionally and personally, in ways that will 
reflect our respect for each other and for the children we serve. We will do 
whatever is within our talents and capacity to protect the right of each child to 
have the freedom and opportunity to develop his/her full potential. 

 
Adopted by the AMS Board of Directors October 1969. Expanded June 1975. Updated 2008.  

 
Mercer County Community College 

 
 Faculty Statement of Educational Philosophy 
 as published on the College web site, www.mccc.edu, as of September 2010 
 

As a community college faculty, we believe that... 
 

our students deserve a high-quality education that challenges them to acquire new 
knowledge and skills, test their accustomed ideas, and achieve competitive excellence. 
All of our students, regardless of where they find themselves when they come to us, 
deserve a caring, creative, and engaged pedagogy that helps them achieve their goals, and 
which cultivates lifelong learning and a passion to understand themselves and the world. 
We believe that we must create a college community that engages students in civic life 
and prepares them to fully participate in our democracy. We are responsible and 
accountable for giving our students’ work our respect and critical evaluation, for holding 
students to the highest ethical standards, and for providing effective feedback that 
encourages our students to grow. 

 
Therefore, we will... 

 
prepare our courses with diligence and enthusiasm, always improving our teaching 
abilities and our knowledge of our fields. We will challenge our students to take the risks 
associated with change and growth, and encourage them to take advantage of campus 
services and other opportunities for continued academic success. We will not tolerate 
breaches of academic integrity. We will confront incivility and bigotry if we encounter it, 
ensuring a respectful and vibrant college culture. Our professional practices will assess 
our students’ and our own accomplishments. Finally, we will work to live up to our own 
ideals by maintaining high standards of professionalism, nurturing our own learning, and 
embodying for our students the value of the life of the mind in the adventure of full 
participation in our democracy.  
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Truth in Advertising 
 

The program adheres to a policy of truth in advertising, and at no time does it knowingly 
disseminate false information.  By using accurate information in advertising, publications 
and all communications, the program gives a clear indication of its purposes and procedures. 

 
Accreditation Status 
 

Mercer County Community College is accredited by Commission on Higher Education of the 
Middle States Association of Colleges and Schools.  While MCCC is authorized by the State 
of New Jersey's Commission on Higher Education to grant associate degrees, the program 
offered is a non-credit course.  The program is approved for full accreditation from 
American Montessori Society and Montessori Accreditation Council for Teacher Education. 

 
Confidentiality and Distribution of Records 
 

MTTI considers the information contained in a student’s record privileged and confidential.  
It will not distribute or release personal or previous academic information in your record to 
anyone unrelated to the program without the student’s written consent.  Field Consultants 
generally will also meet with MTTI staff and will disclose information regarding the quality 
of your participation in the program.  Students may request to view and/or receive a copy of 
their own records at any time. 

 
School Services 
 

MTTI offers academic advising concerning the MTTI program to all students from the 
Program Director.  This may be initiated by the student, an instructor, or the Program 
Director.  Appointments are made at any mutually convenient time. 

 
MCCC provides a full range of counseling to the students.  A complete listing is on their 
web site, www.mccc.edu, under Student Services. 

 
Continuing Education Units 
 

Mercer County Community College policies govern issuing Continuing Education Units.  
One Continuing Education Unit (CEU) is awarded for each 10 hours of participation and 80% 
attendance in designated MCCC non-credit professional development courses. 

 
Withdrawal and Cancellation of Enrollment 
 

Mercer County Community College policies govern the withdrawal and cancellation of 
enrollment.  A student who withdraws seven (7) business days before a class begins will 
receive a full refund, within 30 days.  No refunds will be given thereafter.  Call (609) 
570-3311. 

 
Dismissal 
 

Students may be dismissed for failure to complete or pass the Montessori Academic or 
Practicum curriculum.  Unsatisfactory work may become grounds for dismissal. 
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Procedure: 
1. The student must be given a short summary statement explaining an unsatisfactory 

assessment. 
2. The student must respond in writing and be given the opportunity to improve their 

performance. 
3. Lack of a response or improvement in performance is cause for dismissal. 

 
The college reserves the right to cancel a course when registration is less than the minimum 
required.  Tuition and fees are refunded in full when the course is canceled by the college.  
Notice of cancellation will be given in writing when possible or by phone.  When you 
register, please provide a daytime phone number at which you can be reached or where a 
message can be left in the event of a cancellation. 

 
Grievance 
 

MTTI encourages students to attempt conflict resolution personally with the person or 
persons involved.  If resolution cannot occur on a personal level, students are encouraged to 
bring their school-related issues to the attention of MTTI administration.  All complaints or 
grievances will be heard confidentially through a formal grievance procedure.  Resolution 
will be made in a timely and fair manner.   

 
The following are the guidelines for handling grievances: 

 
5. Grievances are brought to the attention of the Program Director 
6. Grievances are discussed with the person or persons involved, the course instructor and 

Program Director, and a resolution satisfactory to all concerned is attempted. 
7. Grievances are sent to an Arbitration Committee which consists of the following 

members: 
a. A representative from MCCC 
b. A student representative 
c. A member acceptable to both the grievant and the Program Director 

4. The Committee will hear both sides of the dispute in the presence of the parties 
involved and the Program Director.  The Committee will decide by majority vote on a 
resolution of the matter and notify the Program Director of the decision.  The Program 
Director will notify the person bringing the grievance of the decision in writing. 

 
Nondiscrimination 
 

Mercer County Community College is committed to a policy of equal opportunity and 
non-discrimination against individuals based on personal beliefs or characteristics such as 
political views, religion, national or ethnic origin, race, color, gender, sexual orientation, age, 
marital status, veteran status, or disability unrelated to job or program requirements.   

 
AMS Addendum 
 

MTTI of MCCC is accredited from an organization recognized by the US Dept of Education, 
American Montessori Society. Students, after paying the appropriate fees, will be eligible for 
an Early Childhood Credential from AMS in addition to the certificate from MTTI of MCCC.  
The AMS requirements are: 
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· The candidate for an AMS Early Childhood Credential holds a minimum of a 

Bachelor’s degree from a regionally accredited US college/university. 
 

· An AMS Associate Early Childhood Credential is awarded to a student with a 
minimum of a high school diploma or its equivalent, but without a Bachelor’s degree 
from a regionally accredited US college/university.  Candidates for an AMS Associate 
Early Childhood credential must complete all requirements for the course in which they 
are enrolled.  Upon completion, they should represent themselves as holding an AMS 
Associate Early Childhood Credential. 

 
Holders of the AMS Associate Early Childhood Credential are encouraged to continue 
working toward attaining a bachelor’s degree.  Teachers with an Associate Credential 
are eligible for an AMS Early Childhood Credential upon completing the Bachelor’s 
degree requirement.  An official transcript documenting this completion and appropriate 
upgrade fee must be sent to AMS Office of Teacher Education by the individual receiving 
the degree.  The teacher must be a current AMS member at the time of the upgrade. 

 
· Early Childhood credential for students whose post-secondary studies are outside of the 

US:  An AMS Early Childhood Credential may be awarded to students who hold a 
Bachelor’s degree or higher from a non-US college/university.  The degree and country 
in which the degree is awarded are indicated on the credential. 

 
AMS Address and Telephone: American Montessori Society 

 Tel: 212-358-1250 
116 East 16 Street, New York, NY 10003 


	a. Curriculum materials are organized by curriculum area or function (logical groupings).
	b. Within each grouping, the materials are arranged by level of difficulty or sequence of skill and concept of development (logical arrangement).
	c. Furnishings are of appropriate size for the children.
	d. The arrangement of furnishing allows for activities that are by individual or group, on floor or table, noisy or quiet, and active or sedentary (variety of activity spaces).
	e. Activity spaces and procedures are organized so that a noise-generating activity is far away or isolated from a quiet one (avoid conflict of interest).
	f. There is a provision for display of visual stimuli and children’s work products.
	g. Each activity or exercise is organized to provide purpose, procedure, closure, and opportunity for child success.
	h. The environment includes/offers materials which encourage the full development of each child’s potential.  Areas include:
	a. Concentration, the ability to maintain a sustained focus
	b. Observation skills
	c. Large and small muscle coordination
	d. The acquisition of practical skills relevant to care of self and environment
	e. Perceptual awareness and discrimination–in all sensory domains
	f. Concepts basic to the understanding of quantitative relationships (e.g. one-to-one correspondence, the ability to recognize and identify the attributes of objects, class inclusion, equivalence, number, numeration, place value, arithmetical operations)
	g. Experiences basic to participating in multiple language communities, including experiences in listening, talking, writing, reading, and thinking
	h. Experience in self-expression through the visual arts, music, movement, and drama
	i. Experiences leading to an understanding of nature and the physical universe
	j. Experiences leading to an understanding of the social sciences
	k. Experiences with critical thinking skills and problem-solving techniques: questioning, experimentation, and hypothesis development

	i. The particular materials/activities selected are appropriate to the developmental period, abilities, and special needs of the children who use the environment.
	A) Preparation of a clean, orderly environment
	B) Demonstration and encouragement of care and precision in movement, and the organization and use of materials and equipment
	C) Encouragement of a child’s selection of activity
	D) Encouragement of a child’s participation in maintaining the environment
	E) Demonstration of strategies for use of materials
	F) Acknowledgment of and provision for expression of a child’s social needs
	G) Acknowledgment and responsiveness to a child’s emotional needs
	H) Acknowledgment and responsiveness to a child’s self-expression
	I) Ongoing monitoring and overview of the environment (observation)
	J) Communicating rules and procedures appropriate to the situation
	K) Modeling and facilitating pro-social behavior
	L) Modeling and facilitating positive techniques for conflict resolution
	M) Modeling and facilitating egalitarian interaction
	N) Providing effective leadership in group activities
	O) Communication and coordinating activities with team members
	1. Montessori Philosophy and Human Development
	a. Demonstrates an understanding of and implements Montessori philosophy with a focus on the early childhood years
	b. Comprehends and utilizes an understanding of the stages of human growth, development, and educational theories with an emphasis from 2½ to 6 years of age
	c. Demonstrates evidence of personal growth through self-evaluation and introspection
	d. Demonstrates knowledge of developmental and behavioral norms and potential recommendations toward early intervention services

	2. Classroom Leadership
	a. Demonstrates observation, documentation, and analytical skills necessary for planning and recording the progress of children
	b. Utilizes cultural sensitivity in support of the development of individual children
	c. Demonstrates an ability to implement effective classroom strategies
	d. Demonstrates leadership skills and an understanding of professional standards
	e. Incorporates an understanding of administrative functions

	3. Curriculum Implementation
	a. Demonstrates the principles of Montessori environmental and material design
	b. Articulates the rationale and sequence of the Montessori curriculum
	c. Demonstrates proficiency in applying Montessori principles in the context of the curriculum, didactic materials, and lesson presentations
	d. Designs and maintains a developmentally appropriate Montessori environment in response to the needs of students
	e. Utilizes a variety of instructional strategies and assessment methods
	f. Demonstrates an awareness and understanding of governmental regulations

	4. Community Involvement and Partnership with Families
	a. Demonstrates cultural sensitivity in communications and work with families and children
	b. Demonstrates an awareness of community resources for additional support of children and families
	c. Identifies and has a awareness of available professional associations


